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Safe and Inclusive Working Nevy !:)ollcy o ) Jessica Robertson
Environment Plan for Off-Campus Revision to existing policy
and Off-Site Research Substantive OTHER INDIVIDUALS INVOLVED
BRIEF POLICY DESCRIPTION Minor
|:| Editorial
The purpose of this policy |:| Retirement of existing policy
5 té) hilp eliminate sexual PoLicy TYPE
ﬁgra(s)tsrﬁg;?rtrr?ast?rf]a occur [C] standatone , SUBMISSION DATE
X e . y Part of Larger Policy Document: June 15, 2023
in a scientific setting.
DESIRED IMPLEMENTATION DATE
RESPONSIBLE DEPARTMENT OR OFFICE June 29, 2023
Office of Sponsored Programs

BRIEF RATIONALE FOR PolLicy List any external mandates, regulations, accreditation factors, etc.

The National Science Foundation (NSF) requires all proposals due on or after January 30,
2023 to certify they have a plan in place for creating and maintaining a Safe and Inclusive
Working Environment for Off-Campus and Off-site Research.

OTHER DEPARTMENTS OR OFFICES OF THE COLLEGE IMPACTED

All parties conducting off-campus and off-site research.

CURRENT PoLICIES IMPACTED BY, OVERLAPPING, OR IN POSSIBLE CONFLICT WITH THIS ONE

None.

RESOURCES NECESSARY FOR IMPLEMENTATION Include necessary training as well as operational costs

There is an additional form that all Principal Investigators will need to complete (appendiced
to policy template).

APPROVALS By entering a Name and Approval Date below, you attest that you have acquired written approval from the following parties.
Approving Party Name Approval Date
Director, Coordinator, or Department Chair (if other than policy drafter) N/A
President’s Leadership Team Member Liz Perry-Sizemore 6/15/2023
PLT as a Whole — the above PLT member can communicate approval Liz Perry-Sizemore 6/26/2023
President of the College — the President or Steve Willis may communicate approval Steve Willis 6/26/2023

Board of Trustees (if applicable) — Steve Willis may communicate approval N/A
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Part I: Policy Text
Table of Contents
N/A
Policy Text

The National Science Foundation (NSF) requires all proposals due on or after January 30, 2023 to
certify they have a plan in place for creating and maintaining a Safe and Inclusive Working Environment
for Off-Campus and Off-site Research. The purpose of this policy is to help eliminate sexual and other
forms of harassment that may occur in a scientific setting. This plan must be disseminated to all
members of the research team and the Principal Investigator is expected to make sure all members of the
research team receive proper training on the plan. The plan should be updates as new circumstances
arise and be submitted to the Sponsored Programs Officer after each update.6/29

All researchers must ensure they comply with Randolph College’s Title IX policies for faculty, staff,
and students. The research plan should also ensure it adheres to all other College policies and
procedures, federal, state, and local laws. The plan must describe how behavior during the project will
be addressed.

Reporting an Incident or Concern
Concerns about harassment or discrimination in an off-campus or off-site research environment should
be reported via one of the College’s established resources.

Safe and Inclusive Working Environment Plan Template
To be linked when policy approved.

Part II: Auxiliary Information

1


https://beta.nsf.gov/policies/pappg/23-1/ch-2-proposal-preparation#2E9
https://beta.nsf.gov/policies/pappg/23-1/ch-2-proposal-preparation#2E9
https://www.randolphcollege.edu/humanresources/wp-content/uploads/sites/46/2022/10/sexual_misconduct_policy_faculty.pdf
https://www.randolphcollege.edu/humanresources/wp-content/uploads/sites/46/2022/10/sexual_misconduct_policy_staff.pdf
https://www.randolphcollege.edu/humanresources/wp-content/uploads/sites/46/2022/10/sexual_misconduct_policy_students.pdf
https://www.randolphcollege.edu/humanresources/wp-content/uploads/sites/46/2021/10/Sexual-Misconduct-Resources.pdf

Definition of specialized terms and unique usages

N/A

Composition of new committees

N/A

Exceptions to the policy and details of the process for granting exceptions
Exceptions will be reviewed on a case by case basis.

External reporting requirements and timetable for reporting

Researcher will follow all funding agency reporting requirements. This policy will be addresses during
the grant proposal phase.

Process for five-year policy review

This policy will be reviewed on a three-year review basis to determine if any revisions are needed.



Safe and Inclusive Working Environment Plan for Off-Campus and Off-Site Research

Please provide the names and titles of the individuals who will be working offsite in performance
of this project (Note: if you do not have a named individual for a role, please include the role and
TBD. Please update form as soon as the name is received)

Plan

1. Please provide a brief description of the field setting and unique challenges for the team.



2. Please describe how the following behaviors will be addressed for personnel working off-site
for any portion of performance of this project: Abuse of any person, including, but not limited to,
harassment, stalking, bullying, or hazing of any kind, whether the behavior is carried out
verbally, physically, electronically, or in written form

3. Please describe how the following behaviors will be addressed for personnel working off-site
for any portion of performance of this project: Conduct that is unwelcome, offensive, indecent,

obscene, or disorderly.

4. Identify steps that will be taken to foster an inclusive off-campus or off-site working
environment for this project. (This can include, but is not limited to: trainings, processes to
establish shared definitions of roles and responsibilities, culture, and regular check-ins)



5. Please describe how you will distribute this plan to all research personnel working on the
project along with related resources before the project begins.

6. Describe how communications within the team and with the College be handled, minimizing
singular points within the communications pathway.

7. How will any special circumstances such as the involvement of multiple organizations or the
presence of third parties in the working environment be taken into account in supporting a safe
and inclusive work environment off campus for this project?



8. Please describe the process or method for making incident reports as well as how any reports
received will be resolved. (NOTE: Please visit the Randolph College Title IX page for reporting
procedures)

Certification I, (PI Name), agree to disseminate this plan to individuals
participating in the off-campus or off-site research prior to commencement of their off-site work.

Signature Date


https://www.randolphcollege.edu/titleix/
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