
RANDOLPH COLLEGE 
 

Independent Study Request Form 
 

Complete Parts 1, 2, and 3 with your faculty supervisor and submit to the Registrar’s Office by the end of the first 
week of classes for fall and spring projects and by the last day of spring classes for summer projects. 

 
PART 1:  To be completed by the student 
 
Name: _______________________________________________   Class of______________ 
 
Major _______________________________________________   Cum QPR ____________ 

 
1. Registration is for:  ______ Fall _______ Spring  _______ Summer 
  year  year  year 
 
 If your project will be carried out in less than the semester's time, indicate the dates as precisely as possible. 

From ______________________ to ______________________   Please explain your rationale for the shorter 
time period: 

 
 
 
 
 
  
2. What is the title of your project? ___________________________________________________________ 
 
3. For how many semester hours do you wish to register? ______  In what department?__________________ 

(If you choose to be graded on a pass/fail basis, submit a Pass/fail Form and please know that this is your one allowable pass/fail course for the semester.) 
 

4. Course number is based on level of subject matter to be covered.  Odd number designates Fall and even 
designates Spring.  Summer uses even number followed by S.   (circle one)  

 
190            289            290            389            390            489            490 
 

5. Name of faculty supervisor _____________________________________ 
 

6. Are you requesting that this independent study count toward a major or minor?   Is so, what course requirement 
is it replacing? _______________________________________________________________ 

 
7. Describe the course content.  Check carefully that your project does not duplicate the work of a course regularly 

available at Randolph College. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



8. Describe in as much detail as you presently can how you will carry out your project.  Include resources, both on-
campus and elsewhere, to be used.  (Use an additional sheet if necessary.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                

9.   For what other courses do you plan to register while engaged in your Independent Study project?  
    

Dept. & Course Number Title Hours of Credit 
   
   
   
   
   
 

10. Give your reasons for wishing to undertake such a project and state how it relates to your overall program. 
 
 
 
 
Signature of Applicant________________________________________________ Date___________ 
 

 
PART 2:  To be completed by the faculty supervisor 
11. Describe the following: 

-any guidance or supervision you will provide to the student for this project 
- how frequently you will meet with the student throughout the semester 
- how long, on average, those meetings will be 
-how many hours of work per week the student will devote to the project 
(If the project will not continue through the entire semester, how many hours all told will the student be 
expected to put in on the project.)* 

 

 

 

 

 

 

 

 
 

 



 
12.        The evaluation for credit will be based on (written examination, final report, oral report, or other): 

 

 

 

13.      Can College resources (library holdings, laboratory equipment, computers, software) and current staff 
adequately support this course? (   )YES  (   )NO  If not, what additional resources or staffing are needed? 
_____________________________________________ .  If this course requires an adjunct instructor, appropriate 
arrangements must be made with the DOC before the beginning of the course.  Have you spoken with the 
appropriate departments and offices about obtaining any required additional resources or staff positions?  (   )YES  
(   )NO  If yes, please explain: ______________________________________ 

 
Faculty Supervisor:  I have discussed this project with the student and agree to direct it. 

Name__________________________ Signature____________________________  Date_____________ 

 
PART 3:  Approvals 

14.   Chair of the Department in which Independent Study is to be taken: the above Independent Study project has 

my approval.  

Name__________________________ Signature____________________________  Date_____________ 

 
15.      Faculty Advisor:  I approve of the addition of these hours to the student's program, and if the student is taking 

the course on a P/F basis, I have checked to see that the student has not elected to take any other course on that basis. 

 

Name__________________________ Signature____________________________  Date_____________ 

Part 4:  Curriculum Committee Review 
   Approved by the Curriculum Committee 
 

Name__________________________ Signature____________________________  Date_____________ 

 
Approved by the Dean of the College 
 
Name__________________________ Signature____________________________  Date_____________ 

 
 

*Some guidance on question #11 above:  In general, it is expected that students at Randolph College put 
in two hours of work outside of class for every hour in class (i.e., every semester hour).  As a general rule, 
that would suggest that each semester hour of credit should entail about 3 hours of student work per week.  
(This may include the meeting times with the professor.)  Obviously, this is only approximate, and 
disciplines may differ in the way they organize and supervise student endeavors.  The question on work 
time is intended to encourage supervising faculty to make sure that independent study credits represent 
roughly the same amount of work as other credits at the college. 

             11/4/2009 


