RANDOLPH COLLEGE

PROFESSIONAL DEVELOPMENT GRANT APPLICATION

Section IV.L. of the Faculty Handbook should be consulted.

1.
NAME OF APPLICANT:    
2.
DATE APPLICATION SUBMITTED:  

3.
DATES DURING WHICH THE PROJECT WILL BE CARRIED OUT:

LOCATION: 

4.
OBJECTIVE:  Briefly describe what you hope to accomplish with this grant.


If you are attending a conference or formal program, submit a descriptive brochure, if possible, with your 
application.  If you are presenting a paper or serving as an officer in the organization, state the title of the 
paper or the name of the office.

5.
Do you intend to apply for further money from the PDC this year?  If so, how much?



      YES
$____________
      NO
       UNSURE
6.
BUDGET

In the first column, please list the anticipated budget amounts for your Professional Development Grant.  When you have completed your project, enter actual expenses in the second column and return the form and receipts to the Dean of the College Office for processing.    

PDG BUDGET

NAME OF APPLICANT:  

	DESCRIPTION
	ESTIMATED

EXPENSES
	ACTUAL

EXPENSES

	Transportation:
	
	

	     Commercial Fare        Air          Bus   

                                          Ship       Train
	
	

	     Travel to and from airport or station
	
	

	     Private vehicle ($0.50 cents per mile)
	
	

	Subsistence:
	
	

	     Lodging      ($        per day for         days)
	
	

	     Meal Allotment  ($50 per day for         days)
	
	

	Other Expenses
	
	

	     Registration Fee
	
	

	     Conference Materials
	
	

	     Telephone Calls
	
	

	     Local Transportation
	
	

	     Other (please specify)
	
	

	TOTAL AMOUNT REQUESTED
	
	


After your project is completed, fill in Actual Expenses column and make sure totals are correct. 
Return the form to the DOC Office as stated above.
In order to receive your funds, you will need to submit receipts for ALL travel expenses incurred such as (but not limited to) airline or train tickets, taxi or bus service, parking, lodging, registration fees and conference materials.  Failure to submit receipts for expenses claimed may result in the delay of the reimbursement process and/or the right of the Business Office to refuse payment. 
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